
北京交通大学国际学生请假单
Leave Permit for BJTU International Student

	护照名
Passport Name
	
	中文名      Chinese Name
	

	学号
Student No.
	
	护照号码    Passport No.
	

	国籍
Nationality
	
	出生年月     Date of Birth
	

	学院
School
	
	专业
Major
	

	请假时间
Period of Absence
	

	请假原因(病假需附 医院诊断证明)
Reason for      Absence
	


	辅导员意见
Counselor Approval

[bookmark: _GoBack]签字 Signature：
日期 Date：

	导师意见(研究生)
Supervisor Approval (for Graduate Students)

签字 Signature：
日期 Date：

	学院分管领导意见(研究生请假14天及以上需填写此项)
School Dean in charge of international student affairs Approval (for Graduate Students, ≥14 days only)

签字 Signature：
日期 Date：

	国际教育学院教务部门意见
CIE Teaching Department Approval:

签字 Signature：
日期 Date：

	国际教育学院意见
CIE approval:
签字 Signature：
日期 Date：

	销假日期
	

	
备注
	
联系人
Contact Person
	
	




重要说明：
Important Note:

1、 如由请假造成课程缺勤，导致无法参加考试，或奖学金（如有）受到影响，后果由学生本人自行承担，该请假单只能保留学生学籍。
1. If the student is absent from courses due to the leave which may cause he/she unable to participate in the final exams, or the scholarship (if any) is affected, the consequences shall be borne by the student himself/herself.The leave form can only retain the student's school status.

2、 事假一般不得超过两周。申请病假应当附医院证明。学生请假期满应当及时办理销假手续。请假期满仍不能回校学习者，应当办理续假手续。未办理请假手续或请假未获批准而擅自离校两周以上者，按自动退学处理。学生一学期请假累计不得超过8周；超过8周的，应办理休学手续。
2. Leave for personal affairs generally shall not exceed two weeks. Applications for sick leave should be accompanied by a medical certificate from a hospital. Students are required to promptly complete the leave cancellation procedures upon the expiration of their leave. If a student is unable to return to school for study after the expiration of the leave, they should apply for an extension of leave. Students who leave the school without going through the proper leave procedures or whose leave applications are not approved, and who are absent from school for more than two weeks, will be treated as having withdrawn from school automatically. The total duration of leave in one semester shall not exceed eight weeks; if it exceeds eight weeks, the student should apply for a leave of absence.


